
Well Registry Management Application: 
User Documentation 
Authentication 

• Non-USGS employees will have to e-mail the gwdp_help@usgs.gov address and 
request an account for the application 

Adding a New Site 
Enter the site information manually through the "Add a Site" tab 

• After you click on the "Add a Well" tab, you will come to a web form that contains 
all of the basic information about the well. 

 



• If you have previously entered data for a site or edited a site’s information, the 
form may already be populated with data. You can use the 'Reset' button to clear 
the form to start entering a new site. 

• The 'Display Site?' field dictates which sites will be displayed on the portal (only 
those marked 'Yes'). The default for this field is 'No' and it can only be changed to 
'Yes' when all required fields are populated.  

• The site number must be unique for all sites associated with an agency.  
• NOTE: When data is hooked-up for the site, this same site number will need to be 

used for the web services providing the data so consider this when entering site 
numbers 

• If the agency you are looking for is not in the drop down list, please place a 
request via gwdp_help@usgs.gov 

• You may add a link for each site to a cooperator's website for additional 
information about the site in the 'link' field. 

• For definitions for each of these fields and for information on the classification 
system see the “Well Registry Guidance Document” 
[https://cida.usgs.gov/gw_data_portal/doc/Well_Registy_Guidance.pdf] 

• The fields marked with the ' ' are required (agency_cd, site_no, latitude, 
longitude, horizontal datum, national aquifer designation, etc…) and must not be 
left empty. You will be required to fill these in before submission. 

• In addition to the required fields you will not be able to set the 'Display Site?' flag 
to 'Yes' until the WL Baseline, WL/QW Type, WL/QW Well Characteristics and 
WL/QW Well Purpose fields, National Aquifer, Site Type and Aquifer Characteristics 
have been filled out. 

• Once you have completed the form click the 'Submit' button to save your record. 
• The 'Cancel' button will take you back to the well registry report. 
• The 'Return to Main Menu' button will take you back to the main page. 
• The 'Reset' button will clear the form. 



View Well Registry 
• To view the well registry click on the "View Well Registry" tab. 

 

• You may then filter the sites by Agency, National Aquifer, State, County (after you 
have selected a state), and the Display flag. 

• The window below the selection criteria shows 15 sites at a time. Use the pull-
down window or the ‘Next’ / ‘Previous’ actions located below the selection criteria 
to move through the list of sites. 

• The sites within the list can be sorted by any of the columns by clicking on the 
column heading. This will sort the sites in ascending order on that column. Click 
the column header again to sort on descending order.  

• You can save a .csv file of the selected sites to your computer by clicking on the 
link below the list of sites. 

 

 



Edit a Record 
• To edit a site click on its 'NGWMN Site ID' number 
• You will be taken to a form, where you can make the necessary changes to any 

well registry fields.  

 



• Once you are done updating the Registry fields, click ‘Apply Changes’. 
• You will only be able to set the Display field to ‘Yes’ if all the required fields are 

populated. 

 



• The 'Delete' button will delete the site from the well registry all together, make 
sure that this is really what you want to do before clicking this button as it is a 
permanent action. 

• The ‘Cancel’ button will take you back to the ‘View Well Registry’ page.  
• The 'Return to Main Menu' button will take you back to the main page. 
• The 'Reset' button will clear the form. 

Required Fields 
• Certain fields are required to be populated regardless of sub-network before sites 

in the National Ground-Water Monitoring Network can be displayed in the Network. 
• These are: Agency, Site No, State, County, Latitude, Longitude, Horizontal Datum, 

Site Type, Aquifer Characteristic, and National Aquifer. 


